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ITOJIOKEHUE O IMOPAIKE PASPABOTKU U ITPUHATUSA JIOKAJIBHBIX
HOPMATUBHBLIX ITPABOBBIX AKTOB
1. O01He mo/I0)KeHHs

1.1. /anHoe IlonoxkeHuWe O JIOKaJbHBIX HOPMAaTUBHBIX akrax (fJamee - IlosoxkeHue)
pa3paboTaHo B cooTBeTcTBUU ¢ PenepanbHbiM 3akoHOM Ne 273-®3 ot 29.12.2012 «O6 obpa3oBaHUM
B Poccuiickoii ®egepaiun» c u3MeHeHuMsMU Ha 29 gekabpsi 2022 rozma, TpyzoBoro Kopekca
Poccutickoit @epeparyu (Janee - TK P®), I'paxkganckoro Kogekca P® (ganee - 'K P®), a Takke
JPYTMMA HOPMAaTHWBHBIMM TpPaBOBbIMU akTaMu Poccuiickon ®epepaiyy, persiaMeHTUPYOLUMU
JIesITe/TbHOCTh OpraHU3alivi, OCYIIIeCTB/ISIOUX 00pa30BaTe/IbHYIO [1eITeTbHOCTb.

1.2 Hacrosiiee ITonoxeHre pa3paboTaHO B 1ie/isiX peasid3al[iM MpaBa Ha CaMOCTOSITe/TbHOe
co3jaHe W Pa3pabOTKy HOPMAaTUBHO-TIPABOBOM 0asbl [ijid CBOeM [JesTeTbHOCTHM B paMKax
MOJTHOMOYMM, OTHECEHHBIX 3aKOHOZATeJbCTBOM Poccuiickont ®efepalid K  KOMIETEHLUU
WupuBryanbHoro npegnpuHuMatens Ky3oBosoii JlonuTel ['eHHazbeBHEI (fasee - UIT).

1.3 [lanHoe Ilomo)keHue MAOTO/HSET U KOHKPETU3UDPYET IOPSIOK pa3paboTKu U U3AAHUS
BHYTPEHHUX JIOKa/lbHbIX akToB MWII, ycTaHaBnvBaeT e[uHble TpeOOBaHWS K HOPMAaTUBHBIM
JIOKA/IbHBIM aKTaM, UX TMOAT0TOBKe, 0)OPMJIEHHIO, TIPUHSATHIO, YTBEPKAEHUI0, BCTYIJIEHUIO B CUIY,
BHECEHUIO U3MEHEHHI U OTMeHe, MyO/TMKaIMK Ha odulraabHOM caiite UTT.

1.4 Hacrosiee [losoxxeHue siB/isieTCS JIOKaJbHbIM HOpMaTHMBHbIM akToM WIT U BXoguT B
repeyeHb JIOKabHBIX aKTOB 00pa30BaTe/IbHOM OpraHU3al[|H.

1.5 Lensamu u 3agauamMu HacTosiero [losioxeHus sBISIOTCSA:

- HOPMAaTHBHO-TIPaBOBOE Dery/MpoBaHre 00pa30BaTe/IbHBIX OTHOIIEHUH B 0Opa3oBaTebHOU

OpraHu3aluy;



- CO3JaHWe eQUHOM M COIJIACOBAaHHOW CHUCTEeMbl JIOKa/JbHbIX HOPMATHMBHBIX aKTOB
obpasoBaresibHOM OpraHu3aLuy;

- obecrieueHre TIPUHLMIA 3aKOHHOCTH B HOPMOTBOPYECKOU [iesiTeJIbHOCTH 0Opa3oBaTebHOM
OpraHu3saLuy;

- COBepLIEHCTBOBaHMWe IIpoLjecca IO/ArOTOBKHM, OGOpPM/IEHUs,, TPUHATUS U peanusaliiu
JIOKa/IbHbIX HOPMATHBHBIX aKTOB;

- TIpefioTBpallleHWe [yOMMpOBaHUSI peryjupoBaHUs OOILeCTBEHHbIX U 00pa3oBaTesbHbIX
oTHoweHui B UIIL.

1.6 JlokanbHbIe aKThbI, COOTBETCTBYIOIME BCeM TpPeOOBaHMSM 3aKOHO/aTe/bCTBAa POCCHIICKOM
denepauyy, SBASIOTCS 00s3aTeNMbHBIMH K WCIIOJTHEHHIO BCEMU YYaCTHHKaMHM 00pa30BaTe/bHbBIX

OTHOIIICHUH.

2 OcHOBHBIE BU/IbI JIOKA/IbHBIX akTOB UIT:

2.1 JlokanbHblll akm TIpe[iCTaB/sieT co00M OCHOBaHHBIA Ha 3aKOHO/ATe/NbCTBe O(UIIUATBLHBIN
NpaBOBOM JOKYMEHT, IIPUHATHIN B yCTAHOBJIEHHOM MOPsAJIKe U PeryIUPYIOLIUIM OTHOLLEHUSI B paMKax
WUII. IlepeueHb BH/OB JIOKa/JbHBIX aKTOB, perj1aMeHTUPYIOLMX 00pa3oBaTeNbHYI0 [esTelbHOCTb,
ycraHaBnuBaeTcs npyukasamu WIT u Bk/modyaeT B cebsi MpUKasbl, pelleHus], MOJI0KeHHs], MpaBuiIa,
VHCTPYKLIMM W Jpyryve [OKYMeHThI. llpefcTaBieHHBbIM IlepeueHb BHUJOB JIOKQJbHBIX AaKTOB He
SIBJISIETCS] UCYEPIIbIBAIOLLIVIM.

2.2 Ilpuka3 — NOKalbHBIA aKT, U3jaBaeMblii pykoBoauTesneM UII 171 pelleHUsi OCHOBHBIX U
orepatuBHbIX 3ajau. B genonpousBozactBe WII BbIZEISAIOTCS TPHKasbl 10 OpraHM3al{MOHHBIM
BOIIPOCaM, MPUKa3bl 10 OCHOBHOM JleATe/IbHOCTH, MPYKa3bl 110 TMYHOMY COCTaBY.

2.3 PeweHue — JOKanbHbIM aKT, MPYHUMaeMblid KoJierdanbHbiMy opraHamu WII B 1ensx
paspellieHrsi Hanbosiee BaKHBIX BOIPOCOB WX [eATe/JbHOCTU. TeKCT pelleHus COCTOUT U3 ABYX
yacTeil: KOHCTaTUPYIOILled U pacropsiiuTenbHOM, pasfeneHHbIX c1oBoM «PEIIWII» («PEILJIA»,
«PEIINJIO», «PEILNJIN»), KOTOpOe TieuaTaeTcsi MPOMUCHBIMU OyKBaMU C HOBOW CTPOKH OT TIOJIS.
[Ipy HeoOXOJUMOCTH KOHCTATHPYIOIIas YacTb MOXKeT CO/Iep)KaThb CChUTKM Ha 3aKOHBI M JpYyTrHe
HOpMaTHBHbIe aKkThl. PacropsiiuTesibHas yacTb M3/1araeTcsl MyHKTaMU. PellleHHst MOTYyT cofiepkaThb
NIPUJIOXKEHHs], CCbUIKA Ha KOTOphbIe aeTCsl B COOTBETCTBYIOLIMX IMyHKTaX paclopsiiUTe/IbHOW 4acTu.
Pemenns noAnuceIBaroOTCA NpeficeiaTesieM U CeKpeTapeM KOJUIerMalbHOrO OpraHa.

2.4 IlonodxceHue — NOKa/IbHBIM aKT, YCTaHAaB/IMBAIOIIUK [PaBOBOM CTaTyC OpraHa yIipaBJ/ieHus
WUII, wim ocHoBHble mpaBwuia (TOPsAOK, Ipolenypy) peamusauuu WIT kakoro-nubo K3 cBoux

TIPaBOMOYMU.



2.5 IIpasuna — nOKanbHBIA aKT, perjiaMeHTUPYIOLUM OpraHu3alliOHHbIe, JUCLIUIIIMHADHBIE,
XO0351ICTBEHHbIE U WHbBIE CIeldanbHble CTOPOHBI JestenbHoCcTH UTT 1 ero pabOTHUKOB, yYaIlyxcs
WX pojuTenel (3aKOHHBIX Npe/iCTaBUTesIeN).

2.6 UHcmpykyus — 7OKaJbHBIA aKT, yCTaHaBAMBAIOIIUN TOPSZ0K U Cr1ocob OCyIIeCcTB/IeHMS,
BBITIOJTHEHUsST KaKUX-TM00 /IefCTBUI; COBOKYIHOCTh TPaBUJI OCYILECTBJIEHHUS OTIpe/ie/IEHHBIX BH/IOB
JlesITeIbHOCTH, TIPOBe/ieHHst paboT, cay>xeOHOro moBeseHUs. VIHCTPYKIMel OmnpeieNisiioT MPaBOBOM
cratyc (mpaBa, 0O0s3aHHOCTH, OTBETCTBEHHOCTb) pa0OTHMKA 10 3aHUMaeMOW JIOJ/DKHOCTH.
WHCTpPyKIMs COZIep)KUT UMIlepaTUBHBIe (TIOBeUTe/bHbIe, He 0MyCKarolijiie Bbl00opa) HOpMaTHBHbIE
npeAnvcaHus. [Io/DKHOCTHbIe WHCTPYKLMM, pa3pabaTbiBaeT pPYKOBOAWTENb 00pa3oBaTeTbHOM
OpraHu3aruy.

2.7 Obpa3oBaTesibHasi OpraHu3alisi uMeeT Jpyrye crieliuduyeckrie HOpMaTUBHbIE JJOKYMEHTHI,
perynvpyolijie OTHOLIeHUs B chepe 0Opa30oBaHus UM KOHKPETU3UPYIOLIKeE JOKYMEHThI, YKa3aHHbIe
B HACTOSIIL[eM IyHKTe, B 3aBUCUMOCTHM OT KOHKPETHBbIX YC/lI0BUM fJesTenbHocTH WIT: mpaBuia,
pacrnucanusi, TiaHbl, rpa(uKy, UKI0rPaMMbI, ITPOrPaMMbI, MOPSAKH, TPOTOKOJIbI, TTACTIOpTa.

2.8 [oroBopel M WHbIe COTJAllleHUsl, KOTOpble M3Jar0Tcsl opraHamu yrpasneHus WII He
e/IMHOJIMYHO, a IyTeM COr/lacOBaHWs C WHBIMM JIMLIAMH, BBICTYNAWIIMMU B HUX, B KauecTBe
CaMOCTOSITe/IbHOW CTOPOHBI (Harpumep, TPYZAOBble [0TOBOPbI, [OrOBOPbI apeH[bl HWMYIL[eCTBa,

JAO0TOBOPLI Ha OKd3dHHMe IJIaTHBIX O6paBOBaTEJ'H:HbIX yaIyr u T,E[) He ABJ/IATCA JIOKA/IbHBIMH dKTdMMU.

3 ITopsi0K MOAr0OTOBKHM JIOKA/IBHOI'0 aKTa

3.1 VHunmaTopoM NoJroTOBKHY JIOKaTbHBIX HOPMaTUBHBIX akTOB MIT MOTyT ObITh:

- yupeauTe/ib;

- opraHbl yripaB/ieHust 00pa30BaHUEM;

- aAMUHHUCTpalMs obpa3oBaTe/lbHOW OpraHu3al[uy B JiMLie ee pyKoBoauTens — aupekTopa UII,
3aMecTuTesiell DyKOBOUTeS;

- OpraHbl caMoyTIpaB/ieHUs1 0Opa3oBaTe/TbHOM OpraHu3aLvy;

- y4aCTHUKHU 00pa3oBaTe/bHbIX OTHOLIEHUH.

3.2 Ilpyn u3jaHWU JIOKAJBHOTO akTta pykoBogurTenem WII pykoBOACTByeTCs IPUHLMIIAMU
3aKOHHOCTH, 000CHOBAHHOCTH, /IeMOKpaTH3Ma U CUCTeMHOCTH.

3.3 OcHoBaHMeM [ TIOATOTOBKM JIOKQJILHOTO aKTa MOTYT SBJATbBCS W3MEHEHUs B
3akoHozarenbCTBe PD (BHeceHMe U3MeHeHWM, U3/jJaHue HOBbIX HOPMAaTUBHBIX IIPABOBbLIX aKTOB).

3.4 TIpoeKT JI0KabHOTO HOPMaTUBHOT'O aKTa TOTOBUTCS OT/le/IbHbIM pabOTHUKOM /U TPYIION
pabOTHUKOB TIO TOpyueHuto aupekTopa MII, a Takke opraHOM camoyripaBjieHHsi 06pa3oBaTebHOM
OpraHu3aly, KOTOPBIM BBICTYIINA/I C COOTBETCTBYIOLeN NHULMaTUBOU.

3.5 TIloAroToBKa JIOKabHOTO HOPMAaTMBHOTO aKTa BK/IOYaeT B cebsS u3yuyeHue
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3aKOHO/]aTe/IbHBIX ¥ MHBIX HOPMAaTHUBHBIX aKTOB, JIOKAJTbHBIX HOPMaTUBHBIX aKTOB 00pa3oBaTebHON
opraHu3aluy, perjaMeHTUPYIOLIUX Te BOIIPOCHl, KOTOpble IpezriosiaraeTcs OTpPasUTb B IIPOEKTe
HOBOT'O aKTa, X Ha 3TO OCHOBe BHIOOD ero BHA, COZep>KaHUs U Tpe/iCTaBlIeHre ero B MMChbMeHHOU
dbopwme.

3.6 IloaroroBka Haunbosee Ba)KHBIX JIOKA/JbHBIX HOPMATHBHBIX AaKTOB (ITPOEKTOB pellieHHi
cobpaHuii, Te[COBETOB, OPraHOB CaMOYTIPaB/IeHUs], TIPUKA30B, [IOJIOXKEHWM, TIPaBWI) 0JDKHA
OCHOBBIBAaTbCSI Ha pe3y/bTaTaX aHa/lu3a OCHOBHBIX CTOPOH [lesATelbHOCTH 00pa3oBaTe/bHOM
OpraHusaliy, TeHJeHLIUM ero pa3BUTHS U CJIOKUBILIENCS] CUTYyaLMU.

3.7 Tlo Bompocam mpuieMa Ha paboTy, TepeBOZIOB, YBOJbHEHWH, MPeJOCTaB/IeHHs] OTITyCKOB,
MOOLIPEHNY WM TIPUBJIEYEHUS COTPYJHUKOB K AUCLIAIIMHAPHOM WIA  MaTepuaJbHOMN
OTBETCTBEHHOCTHU MU3Jat0TCs TIPUKasbl, B COOTBeTCTBUU C TK PD.

3.8 IIpoekT /0OKalbHOIO HOPMAaTMBHOIO aKTa TIOZJIEKUT 00s3aTe/IbHOM TIpOBepKe Ha
JIUTepaTypPHO-CTWINCTUYECKYI0 TPaMOTHOCTb W IIPaBOBOM 3KCIlepTH3e, KOTopble rnposogarcs UIT
CaMOCTOSATE/ILHO /MO0 C yJacTheM TPUB/IeUEeHHBIX CIeUanrCTOB. JIOKaabHbBIM HOPMAaTHUBHBIN aKT,
He TPOILIe/IINI NTPaBOBYIO 3KCIIEPTU3Y, He TIOJJ/Ie)KUT PACCMOTPEHUIO M IPUHSATHIO.

3.9 IIpoeKT /0Ka/bHOr0 HOPMaTUBHOTO aKTa MOXKET OBbITh Mpe/iCTaB/IeH Ha 00CY’KeHue IyTeM
pasMelljeHMs] TIpOeKTa JIOKaJbHOIO HOPMAaTMBHOIO akTa Ha o¢uuuanbHoM caite WII, myTtem
HarpaBJieHHsl TIPOeKTa 3aWHTepeCcOBaHHBIM JIMLaM, TPOBeJeHUsT COOTBETCTBYIOLETO COOpaHus C
KOJITIEKTUBHBIM  00CY)K/IeHMeM TPOeKTa JIOKaJbHOTO HOPDMAaTMBHOIO akTa W T.A4. B ciyuae
COrJIaCOBaHHUs MPOEKTa JIOKAJbHOr0 akTa Ha HeM TipocTasiisgeTcs: Busa « COI'VJTACOBAHO».

3.10 [dnsa BBefeHUsI B JeWMCTBUe JIOKAJIbHOTO akKTa u3/aeTcs TMpuka3 pykosogutens WII.
JlokasnbHble akTbl O(OPMJISIFOTCS B BU/Jie TIPUJIO’KEHUS K MPUKa3sy.

3.11 B UII co3patoTcs yc/ioBUs [ijisi 03HAKOMJIEHUsI yUaCTHUKOB 00pa3oBaTe/IbHbIX OTHOLIEHUH
C JIOKaAbHbIMU akTaMu. O3HakoM/IeHHWe MoOyKeT ObITb IpOBeJeHO TMO0f TMNOAMNWCh B CIydYasix,
NpeZlyCMOTPEeHHBIX HOPDMaTUBHBIMU [JJOKYMeHTaMH, /1100 pasMellleH B OOIe[OCTYyITHOM MecTe
(odumanbHbii cait UIT).

3.12 V3MeHeHus B JIOKa/TBHBIM aKT BHOCSTCS 10 Mepe HeoOXoAUMOCTH. B cilyuae u3MeHeHui B
HOpPMAaTHBHO-TIPABOBbIX aKTax (pefiepasbHOr0, PerMOHA/JbHOIO WM MYHULMIIAIBHOIO YPOBHEH,

M3MeHeHUs B JIOKabHbIN akT WIT BHOCUTCS He TI03/iHee 2X MeCsIieB CO JHS UX OMyO/IMKOBaHMS.

4 ToKkyMeHTa/IbHOe o(hopM/IeHHe
4.1 JlokanbHbIM aKT 0/DKeH ObITh J0KyMeHTanbHO odopmieH. CTPyKTypa JIOKaJbHOTO akTa
J0/KHA 00ecrieurTh JIOTHYecKoe Pa3BUTHe TeMbI TIPABOBOT'O PeryIlpOBaHuSI.
4.2 OO6ume TpeboBaHUs K O(OPM/IEHHIO JIOKa/JbHBIX AaKTOB BKJ/IIOYAIOT —CJIeYIOLIHe

I1OJIOKEeHMUA:



4.2.1 JIoKa/bHbIM aKT JOJDKEH CO/lep>KaTb HAMMeHOBaHWe JIOKa/IbHOTO aKTa Y [aTy M3/1aHusl.

4.2.2 Ecnu TpebOyercsi pa3bsiCHEHWEe IieJieli U MOTHMBOB TIPDUHSITUS JIOKQJILHOTO aKTa, TO
HeoOXo/lMMa BCTynUTelbHas 4YacTb — mpeamOysa. IlosiokeHUsi HOPMaTMBHOTO XapakTepa B
ripeamMOyJ1y He BKTFOUAIOTCSI.

4.2.3 HopmatvBHBIe TpejnucaHusi O(QOPM/ISIOTCS B BHJe IIYHKTOB, KOTOpble HYMEPYIOTCS
apabckumu 1MpaMu C TOYKOM M 3aro/IoBKOB He WMeIOT. IIyHKTBI MOTYT TIOZpa3fensThCs Ha
MO/IMYHKTBI, KOTOpble MOTYT UMeTb OyKBeHHYI0 WM LUM(POBYIO HyMepalLuio. 3HauuTebHbIe TI0
00beMy JIOKajibHbIe aKThl MOT'YT JIeIAThCS Ha IJIaBbl, KOTOPble HYMEepPYIOTCS apaOCKuMH 1judpamMu 1
HMMEHOT 3aroJIOBKH.

4.2.4 Eci B JIOKaTbHOM aKTe TIPUBOJATCS TaOMUIbl, rpadMKH, KapThl, CXeMbl, TO OHU MOTYT
0 OpMJIIOTCS B BU/Je IPUJIOXKEHUM, 8 COOTBETCTBYIOLME IMyHKThI JIOKA/JIbHOTO aKTa [0/DKHbI UMEThb
CCBIIKA Ha O5TU TpWIOXKeHUs. JIOKa/lbHBIM akT C TPWIOKEHUSIMA [JO/DKEH HMeTb CKBO3HYIO
HyMepaL1io CTPaHuL.

4.2.5 JloKa/ibHbI HOPMAaTHBHBIA aKT W3/1araeTcsi Ha TOCyAapCTBEHHOM si3blke P® u no/mkeH
COOTBETCTBOBATh JIMTepaTypPHbIM HOPMaM.

4.2.6 B 0KanbHBIX HOPMAaTUBHBIX aKTax JarOTCs OIpefiesieHUs] BBOJAVMBIX HOPUAUYECKUX,
TEXHUYECKUX W APYTUX CIIel[Ha/JbHBIX TEPMHHOB, €C/Id OHM He SIBJISIOTCS OOI[eM3BECTHBIMU U
HeyrnoTpeb/sieMbIMU B 3aKOHOZaTe/TbCTBe PD 1 permoHaIbHOM 3aKOHO/IaTe TbCTBe.

4.3 Kaxplii KOHKPeTHbIM JIOKa/JbHbIA aKT MMeeT YCTaHOB/IeHHYyH (opmy. OdopmisieTcs: B
cootBetcTBUM ¢ 'OCT P 7.0.97-2016 «Cuctema cTaHzapToB 1o WHbOpMaI[iH, OMO/THOTEUHOMY U
usgatensckomy zeny (CMBU/I). OpraHu3aliiOHHO-pacIiopsiuTebHast JoKyMeHTalus. TpeboBaHUs
K 0()OPMJIEHUIO [JOKYMEHTOB.

4.4 JlokanbHble akTbl IIPOXOJAT TPOLIEAYPY PerucTpanuu B CIleliMaJlbHOM JKypHase.
Ob6si3aTenbHOM  perucTpalii  TIOJJjieXkaT —TIOJIOXKeHWsl, TpaBWia, WHCTPYKIUM, TIpUKasbl U
pacriopsbkeHust aupektopa WII. Perucrpaiivio 0KalbHBIX aKTOB OCYIECTB/ISIET OTBETCTBEHHbIN 3a
BeJleHue [1e/IoNpOr3BO/ACTBA COrJIaCHO MHCTPYKLMM 10 JesornipousBofctsy B UII. Perucrpanms
MOJIO)KEHWW, TIpaBW/ W WHCTPYKLMM OCYLIeCTB/SIeTCS He TIO3[Hee [JHSI MX YTBEP)KIEeHUs

PYKOBOAUTEIEM nIlI, IMMPpHUKA30B U PaCHOpH)KeHI/Iﬁ — He [103JHee JHA UX U3JaHus.

5 OcHoBHBbIEe TPeOOBaHUA K JIOKA/IbHBIM HOPMAaTUBHBIM aKTaM
5.1 Ilpu NOArOTOBKE JIOKA/IbHBIX HOPMATHMBHBIX aKTOB, Pery/JUPYIOLIUX COLMa/TIbHO- TPYAOBbIe
OTHOILIeHHs1 (Haripumep, KOJ/UIEKTUBHBIM [JOTOBOP, NpaBWjia BHYTPEHHEro pacropsjka v Ap.) ciefyer
PYKOBO/ZICTBOBATbCSI PEKOMEHZALIMSAMU O HUX.
5.2 [Toso)KeHKe AODKHO COAepKaTh C/IeAyoiire 00s3aTe/lbHbIe PEKBU3UTHI:

- ob03HaueHue BH/id JIOKa/IbLHOT'O HOPDMATHUBHOI'O dKTd, €0 HAUMEHOBdAHUE,



- rpy(BI: IPUHSATO, YTBEPKEHO, COT1aCOBAHO;

- PeruCTpaLMOHHBIA HOMEp, TEKCT, COOTBETCTBYIOLIUM er0 HauMeHOBaHMUIO;

- TEKCT, COOTBETCTBYIOLLIMM €r0 HaUMEeHOBaHHIO;

- OTMETKY O Ha/IMYUU NIPUIOKEeHUsI U COrIaCOBaHUSI.

5.3 IlpaBusia JO/DKHBI COZlePXKaTh CaeAyIomye obs3aTe/lbHble PeKBU3UTHI:

- 0003HayeHne BU/a JIOKAJTbHOTO HOPMAaTHUBHOTO aKTa, er0 HauMeHOBaHMUE;

- TpUQBI IPUHATHSA U YTBEPKEHUS;

- TeKCT, COOTBETCTBYIOILMI ero HauMeHOBaHHUIO;

- OTMETKY O HaJINYUU [TPUJI0KEeHMUS;

- peruCTpaLoOHHbIA HOMep.

5.4 VIHCTPYKLIMY [OJDKHBI COZIep>KaTh Ciefiytoliye o0si3aTe/ibHble PeKBU3UTHI:

- 0003HayeHue BY/la JIOKAJIbHOTO HOPMaTUBHOTO aKTa, ero HaMeHOBaHUE;

- rpy(BI IPUHATHUS U YTBEPXKJEHMUS;

- TEKCT, COOTBETCTBYIOLIMY er0 HaUMeHOBaHUIO;

- OTMETKY O Ha/IWUMy Y TIPUJI0KEeHUS;

- perucTpalMoOHHbIN HOMEp.

5.5 INocTaHOB/IeHNE SODKHO COAepXKaTh CyIeAyolire 00s3aTe/lbHbIe PEKBU3UTHI:

- 0003HayeHne BU/Ia JIOKAJIbHOTO HOPMAaTHUBHOTO aKTa, er0 HaMeHOBaHMUE;

- MeCTO U JaTy NIPUHATHS;

- TeKCT, COOTBETCTBYIOILMI er0 HauMeHOBaHHUIO;

- JI0JDKHOCTb, (paMU/IMIO, WHHULMA/Ibl U MOAINKWCH JIMLA, BbIHECIIero MOCTaHOBJ/IEHUe; OTTUCK
revaTu.

5.6 PeliieHust JO/DKHBI COZIEPKaTh CIeyIOLIHe 00si3aTelbHble PeKBU3UTHI:

- 0003HayeHue BH/la JIOKaJIbHOrO HOPMaTUBHOTO aKTa;

- MeCTO U JaTy NIPUHATHUS;

- TeKCT;

- JOJDKHOCTb, (paMU/INIO, MHULIMA/BI U TTOJITUCH JINLIA, IPUHSBILIETO pellleHue;

- OTTUCK I1eyaTH.

5.7 IlpuKasbl ¥ pacnopspKeHHs JO/DKHBI COZIepyKaTh Clle/lytolye obsi3aTenbHble pEKBU3UTHI:

- 0003HayeHne BH/Ia JIOKAJIbHOTO HOPMAaTHUBHOTO aKTa, er0 HaMeHOBaHME;

- MeCTO U JaTy NIPUHATHUS;

- perucTpaLMOHHbIN HOMep;

- TEeKCT;

- IOIDKHOCTD, (haMuUsIvIo, MHULIMAJIBI ¥ TIOATHCH PYKOBOZAUTEIS 0Opa3oBaTe/TbHOM OpraHU3alvu.

5.8 ITpuKa3bl ¥ pacriopspKeHUs BBIMOIHSIOTCS Ha O/1aHKe 00pa3oBaTe/IbHOM OpraHU3alvu.



5.9 ITpOTOKO/IBI U aKThI JO/DKHBI COZIEPXKATh C/IeAyIOIIe 00si3aTe/IbHbIe PEKBU3UTHI:

- 0003HayeHWe BHIa JIOKAJTbHOTO HOPMAaTHUBHOTO aKTa;

- MeCTO ¥ JjaTy NIPUHSTUS;

- HOMep;

- CIIMCOK NPUCYTCTBYIOLLIUX;

- TEKCT, COZep’Kallui MOBEeCTKYy [Hsl, OMKUCAHWe XO0/a, MOpsKa U MpoLefypbl COBepllaeMbIX
orpeZie/ieHHBIX (FOpPUAUUECKU 3HAUMMBIX) 1eHCTBUM MO0 OTCYTCTBUE Orpe/ie/ieHHbIX (PaKTOB;

- IO/DKHOCTB, (haMW/INI0, MHULMAJBI Y MOAMNUCH ULa (JIUL]), COCTaBUBLIMX WM MPUHUMAaBIINX
yd4acTHhe B COCTaBJIEHUH MMPOTOKOJIA UM aKTa.

5.10 Meroguueckrie peKOMEHJAMM [JO/DKHBI COZIep)KaTh — Cjefyrolue 00s3aTesbHbIe
PEKBU3UTHI:

- 0603HaueHue BU/ja JIOKAJIbHOTO HOPMAaTUBHOI'O aKTa, ero HauMeHOBaHUe;

- MeCTO U JjaTy MPUHATHS;

- TeKCT, COOTBETCTBYIOILIMK €ro HAaUMEHOBAaHUI0 W COJAepKalluil YyKa3aHWe Ha BUJ,
HavMeHOBaHWe W [aTy NPUHATUS TMpPaBWI WIM WHCTPYKLMN, HOPMbI KOTOPBIX pa3bsCHSIOTCS,
KOHKDeTU3MPYIOTCS WU [eTaJTu3UpPyTC MeTOAUYeCKUMU peKOMeH/jaLiisMU;

- IOJDKHOCTD, haMuUJIKsl, MHULMAJbI JIKLja (JIKL]), COCTaBUBILLIKX METOAUUeCKUe PeKOMeH/ jal[iu.

5.11 [TporpaMmbl U T/IaHBI JO/DKHBI COZIEPYKATh CJIeyIOIe 00s3aTe/lbHble pEKBU3UTHI:

- 0003HayeHWe BU/Ia JIOKAJIbHOTO HOPMAaTUBHOTO aKTa, ero HauMeHOBaHUE;

- MeCTO Y JjaTa IPUHATUS;

- TEKCT JIOKa/IbLHOTO HOPMAaTUBHOI'O aKTa, COOTBETCTBYIOLLMI ero HAMMeHOBaHUIO.

5.12 JTo/pKHOCTHAs MHCTPYKIUSI paOOTHUKA JIO/DKHBI COJIEpKaTh CIeAYIOIIe pa3/ierbl:

- 00I1IHe TI0JIOXKEHMUST:

- OCHOBHBIE 3a/lauM, TIPaBa, MpeiocTaB/sieMble paOOTHUKY U ero 00s13aHHOCTH;

- B3aUMO/IeICTBHS;

- OTBETCTBEHHOCTb 3a HEKayeCTBEHHOE W HECBOEBPEMEHHOE BbINIOJIHEHWe (HEeUCITOJIHEeHUe)
00513aHHOCTEMH, TIPeZIyCMOTPEHHBIX [JO/DKHOCTHOM MHCTPYKIIUEH;

- TpeboBaHUs K pabOTHHKY.

6 ITopsj0K NPUHATHUA U YTBEP)K/|eHUsl JIOKA/IbHOI0 HOPMAaTUBHOI0 aKTa

6.1 JlokanbHBIM HOPMATUBHBIN aKT, MPOLLIEIINI MPOBEPKY Ha JIMTePaTyPHO- CTUIUCTUUECKYHO
rPaMOTHOCTb U MPABOBYIO 3KCIIEPTU3Y, a TakkKe TPOoLeAypy COIJIaCOBaHHS, MOAJIEKUAT MPUHATHIO U
YTBepPXKJeHUI0 JUPeKTOpoM 00pa30oBaTe/IbHOW OpraHu3aljiu.

6.2 JlokanbHble HOpMaTuBHble akThl WII MOTyT TpUHHUMAaThCS PYKOBOJUTeeM, OOIIMM

cobpanvem TpyzaoBoro KosuiektnBa, CoBetom WII, Ilegarornueckum coBeToM. MeToauuecKuM



COBETOM, OPraHOM CAMOYTIpaB/ieHHsI 00pa30BaTe/TbHON OpraHU3al[|uH, HaZie/IeHHBIMH TTOJTHOMOUMSIMU
I10 IPUHATUIO JIOKA/IbHBIX HOPMAaTUBHBIX aKTOB, — I10 IpeiMeTaM UX BeJleHUs U KOMITeTeHLIUU.

6.3 [Ipy TNIPUHATHUM JIOKaJbHBIX HOPMAaTUBHBIX AaKTOB, 3aTparuBarolMX IIpaBa y4alllUuxcs,
yuuThIBaeTcss MHeHHe CoBeTa pojuTenei.

6.4 He mopsexar NMpyYMeHEHUIO JIOKaJbHble HOPMAaTHMBHBIE aKThl, YXYZLIAOLIMe T0JI0XKeHUe
yUaCTHUKOB 00pa30BaTe/IbHBIX OTHOIIEHWH 110 CPaBHEHWIO C TPYAOBBIM 3aKOHO/ATeIbCTBOM,
KOJIJIEKTMBHBIM [IOTOBOPOM, COIJIAllIeHUsIMHM, a TakKe JIOKajJbHble aKThl, IPUHATbIE C HapylleHueM
TOpsi/IKa yueTa MHEHUs MpeJCTaBUTe/IbHOTO OpraHa.

6.5 [Ilpomeammi npoueaypy TMPUHATHA JIOKa/JbHbIA HOPMATHMBHBIA aKT YTBEpPK[AeTCs
pykoBoguTesiem UII. ®akT yTBepKaeHus: oopmsieTcsi prkasoM pykoBogutens WII, 3aBepeHHbIM
TIO/TTUCEIO.

6.6 JIoka/bHBI HOPMATHUBHBIA aKT BCTYTIAeT B CHy C MOMEHTa, yKa3aHHOTO B HeM, /0o, B
C/ly4yae OTCYTCTBUS TaKOTO yYKa3aHHsl, M0 UCTeUeHUH 7 KajleHJapHbIX JHel C [AaThl IPUHATHUS JAHHOTO
JIOKaJIbHOTO HOPMAaTHBHOTO aKTa. /laToi MpUHSTHS JTOKaJbHOrO HOPMATHBHOTO aKTa, TPeOyrolero
yTBepxKzAeHus aupekropom U1, aBiseTcs fata Takoro yTBepKeHusl.

6.7 Ilocne yTBepXKZeHUs JIOKaJbHOTO HOPMAaTMBHOIO akKTa MPOBOAUTCSA MpoLeaypa
03HAKOMJIEHHSI C HUM yUaCTHHUKOB 0Opa3oBaTe/bHBIX OTHOILIEHWM, Ha KOTOPBIX PaCTpPOCTPAHSIOTCS
TI0JI0XKeHUsI JAHHOT'0 JIOKA/IbHOT'O0 HOPMAaTHUBHOIO akTa. O3HaKOMJ/IeHUe C JIOKa/IbHbIM HOPMaTHUBHBIM
aKTOM 0(OpM/ISIETCSI B BHUJe TMOJIMUCH O3HAaKOMJ/ISIEMBIX JIML| C yKa3aHWeM JaTbl O3HAaKOMJIEHMSI Ha
OTJIe/IbHOM JIUCTe O3HAaKOMJIEHWsl, TIpUjaraeMoM K HeMy, JU00 B OTAeIbHOM JKypHase.
O3HakOMJIeHWe C JIOKaJbHBIM aKTOM MOXKeT ObITb TakKe IPOW3Be/IeHO IyTeM HaripaB/ieHHWsl Ha
3/IEKTPOHHYIO ouTy paboTHrkoB UII.

6.8 JlokasbHble HOPMAaTUBHBIE aKThl IIPOXOAAT IIPOLeAYpPY PerucTpanuu B CIleLiaJbHOM
JKypHare.

6.9 OOsi3aTe/IbHOM pPerucTpal[iy TIOJJIeXXaT IOJIOKEeHUs], TIpaBWia, WHCTPYKLUM, TIPUKA3bl U
pacrniopsbkeHus aupekropa UIT.

6.10 Perucrpanio JIOKaJbHbIX HOPMAaTMBHBIX AaKTOB OCYILIECTB/sSIeT OTBETCTBEHHBIA 3a
BeJleHUe [1e/I0TIPOM3BO/CTBA COIJIaCHO MHCTPYKLMM M0 JenornpousBocTey B UII.

6.11 Peructpanusi rnosoXkeHWid, paBU/l U WHCTPYKLIMKA OCYIECTB/ISIETCSl He TO3JHee JHS UX
yTBepkaeHus nupekropom MII, npuka3oB u pacrniopspkeHnd pykosogurtesns UIT — He no3zgHee aHS
UX U3[aHUA.

6.12 YTBep>K/IeHHbIH JIOKaIbHbIM aKT TMO/IeXXUT OMyO/IMKOBaHUIO Ha ouLvanbHOM caiite UTT
B TeueHue 10 (gecsiTy) KaneHAApHbBIX THEMH.

7 Ilops/i0K BHeCeHHs N3MeHeHNsI U I0T0/IHeHU B JIOKa/IbHbIe aKThI

71B AeﬁCTBYMMHe JIOKAJ/IbHbIE€ dKTbl MOT'YT ObITH BHECEHBI U3MEHEHUS U AOIIO/IHEHHA.



7.2 TlpenjiokeHWe O BHECEHWU W3MEHEHHWN MOKeT WUCXOAWUTh OT J00T0 opraHa U JIMIIA,
KOTOPBIH, COTJIaCHO HacTosimeMy Iloso)KeHHI0, UMeeT TpaBO CTaBUTh BOMPOC O pa3paboTKe H
TIPUHSTUUA COOTBETCTBYIOIIIEr0 JIOKA/JIbHOTO aKTa JIM0O yTBepKAATh 3TOT JOKYMEHT.

7.3 Tlopsijok BHeceHUs U3MEeHeHWM U [IOTIO/IHeHWM B joKanbHble akThl WII oripezensieTcss B
CaMHUX JIOKaJIbHbIX aKTaxX. B OCTa/lbHBIX C/lydassX M3MeHeHWs U [JOMOJIHeHHs OCYILEeCTBJSIOTCS B
C/ieiyrolLeM Iopszke:

- BHeceHWe H3MeHeHWM W [IOTMOJIHEHWM OCYILeCTB/IsIeTCs B TMOpsijKe, yCTaHOBJIEHHOM B
JIOKa/TbHOM HOPMaTHMBHOM aKTe, Ha OCHOBaHMH KOTOPOI'0 BHOCATCS U3MEHEeHNS;

- U3MeHeHUs U JIOTIOJTHEHUSI B JIOKA/IbHBIE aKThI: MTOJIOXKEeHUS], TPUHSTLIE 6e3 CoryiacoBaHUs C
OpraHoM ympaBjieHUs (camoOyripaB/ieHuWsi), TipaBW/a, WHCTPYKLMH, TIPOTrpamMMbl, TUIaHBI,
TOCTaHOBJIEHUsI, pelleHusl, NpUKa3bl M paCloOpsDKeHUsi, BHOCATCS MyTeM W3/aHUs TIpHKas3a
3aBe/lyI0Illero 0 BHeCeHUM U3MeHeHUM UK [0TI0/THeHUH B JIOKa/IbHbI HODMAaTUBHBIN aKT;

- V3MeHeHUs1 U [OTNOJIHeHUs] B TOJIOXKEeHUs, TPUHSATbIE II0C/Ie COr/JaCOBaHUs C OPraHOM
roCy/JapCTBEHHO-00I[eCTBEHHOTO  yIIpaB/ieHUs: (CaMOYIIpaB/IeHUs), BHOCATCS TIYTEM HW3/aHHUS
npukasa jgupekropa WII o BHeceHWHM W3MeHeHWW WIA [OIMOJHEHUWM B JIOKA/JbHbIA akKT C
Tripe/iBapUTe/IbHBIM T10/TyYeHeM OT Hero COrjiacusl.

7.4 JloKanbHbIe HOPMaTHBHBIE aKThI MOTYT OBITh ZJOCPOYHO U3MEHEHBI:

- B C/lyyae BHeCEeHWS WU3MeHeHWH B yupeJuTe/bHbIe [OKYMEHThl 0Opa3oBaTe/bHOU
OopraHu3aluy;

- /19 TIpUBeJleHHsT B COOTBETCTBHe C W3MEHEHHbIMU B LIeHTPaJM30BaHHOM IOpsiJKe
HOpMAaTUBaMH O TPYJe;

- 110 pe3y/IbTaTaM aTTecTaliyd pabounx MecT.

7.5 VI3MeHeHHUs W [IOTIOJIHEHUsI B JIOKA/bHBIM aKT BCTYIAlOT B CWIy C [AaThl, YKa3aHHOU B
MpUKase O BHECEHWM M3MEHeHWM WA [OTIOJTHEHWW B JIOKa/JbHbIM HOPMAaTHBHBIM akT, a B Cayyae
OTCYTCTBUSI yKa3aHHsl B HeM JaTbl — I10 WMCTeUeHHI0 7 Ka/leHJapHbIX [JHeW C [aThl BCTYILJIEHUS
MpHKas3a O BHECEHUU U3MEeHEeHUM WIN [JOTIOJTHEHUH B JIOKA/IbHBIN aKT B CUY.

7.6 V3MeHeHHsT W [IOTIOJHEHWsI B TpEANUCAHUA W TpeOOBaHHWs, TPOTOKOJBI U aKThl,
MeTOMUeCKre pPeKOMeHZALMM, aKTbl O IPU3HAaHUM JIOKA/IbHBIX aKTOB YTPaTUBIIUMU CUIY, He
BHOCATCS.

8 OTBeTCTBEHHOCTD

8.1 3a HeucriosHeHVWe WIM HeHajJieXkalljee WCIOJHeHHe TpeOOBaHWI, YCTaHOB/IEHHBIX B
nokanbHbIX aktax WII, coTpyAHMKHA oOpa3oBaTesbHOM OpraHu3al[i HecyT OTBETCTBEHHOCTb, B
COOTBETCTBUM C TPYZ0BbIM KoiekcoM Poccuiickoil Pezepariym.

8.2 3a HeucCrHoJHeHWEe WM HEHajJie)kalllee WCIOMHeHHe O00s3aHHOCTeH, YCTaHOBIEHHBIX

AdaHHbIM HO]IO)KEHI/IEM, pa6OTHI/IKI/I I/IH, yuacTByromue B pa3pa60TKe JIOKAJIBHBIX dKTOB, HECYT
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OTBETCTBEHHOCTb B COOTBETCTBUH C IeUCTBYIOLUM TPY/IOBbIM 3aKOHOZATE/IbCTBOM.
9 /lelicTBHE /IOKA/IbHBIX AKTOB

9.1 JlokanbHble aKThl OpraHW3al{, OCYIIeCTB/stOIlel 00pa3oBaTeNbHYIO [esiTe/IbHOCTh,
JeCTBYIOT TOJMBKO B Tpefesiax 00pa30oBaTeNbHOrO YupeXJeHWsT M He MOTYT PperyjupoBaTh
OTHOIIIeHUS], CK/Ia/IbIBAIOIIeCs: BHe 00pa30BaTe/TbHOM OpraHU3aL{um.

9.2 JlokanbHble akTbl MII yTpauuBaroT cuiay (MOJHOCTBIO WM B OTAE/JbHOW 4YacTH) B
C/IeIyIOLUX CITyYasix:

- BCTyIJIEHHe B CWJIy aKTa, IPU3HAIOLLEr0 JJaHHbIM JIOKA/IbHbIN aKT yTPAaTUBLLIUM CUITY;

- BCTyIUIEHHWEe B CWJIy JIOKa/JbHOTO aKTa Oorblileld FOpPUAMUYECKOH CU/bI, HOPMBI KOTOPOTO
[IPOTUBOpeYAT M0JIOKEHUAM JIJaHHOT'0 JIOKA/ILHOI'O aKTa;

- TIpU3HaHWe CyJOM WU WHBIM YIIOJIHOMOUYEHHBIM OpraHOM TIOCy/JapCTBEHHOW BacTH
noxkanbHoro akra UIT npoTuBopevaniym AelCTBYIOLEMY 3aKOHOZATeIbCTBY.

9.3 Jlokanbubii akT UII, yTpaTUBIIMYI CUJTY, HE TI0OJJI€)KUT UCIIO/THEHHUIO.

10 3axk/1rounTe/IbHBIE T0JI0KEeHUS

10.1 Hacrosijee ITosiokeHre 0 TopsiiKe pa3pabOTKU W TIPUHSTHS JIOKAJIbHBIX HOPMAaTUBHBIX
rnpaBoBbIXx akToB B MII sdABjiseTCs JIOKaJIbHBIM HOPMAaTWBHBIM aKTOM, [IPUHMMAaeTCsl Ha
[Teparornueckom coBete UIT u yTBep>kaaetcst (b0 BBOAUTCS B [ieMICTBHE) MTPUKA30M PYKOBOJUTEIS
WIT.

10.2 Bce v3MeHeHMs W [IOIOJIHEHMS, BHOCMMbIe B HacTosiiee [lonoxkeHue, oopMISIOTCS B
MMCbMeHHOU (popMe B COOTBETCTBHUH JIeMCTBYIOIMM 3aKOHO1aTeTbcTBOM Poccutickoii Pefepariyu.

10.3 IMonoxxeHne o mopsiike pa3paboTKW M TPUHATHS JIOKAJbHBIX HOPMAaTHUBHBIX IPABOBBIX
aktoB UIl nprHMMaeTcss Ha HeomnpeJie/leHHbIM CpPOK. V3MeHeHust u fonosHeHus K IlosoxxeHuro
TIPUHUMAIOTCA B TIOpsiZKe, IpeycMoTpeHHoM 11.10.1. HacTosuero ITonoxeHusl.

10.4 Tlocne npunatusa Ilonokenus (W1M M3MeHEHUW U JIONOJIHEHUM OT/AeIbHBIX MYHKTOB U

pas/iesioB) B HOBOM peZlaki[uK MpeAblAylias peJakijysi aBTOMaTUYeCK! yTpaurBaeT CUIY.
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